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1Chapter I. Purpose and Method of this Study
A. Reasons for this study
In making out the daily time schedule, principals are con-
fronted with a number of problems that can only be solved by
careful thought, and very often the answer is affected by many
different factors, especially the type of school, and its en-
rollment.
Studies have been made on time schedules, on a national
scale, but the writer could not find any studies relating to
high schools in Massachusetts, especially in reference to pro-
visions for individual differences, home room periods, assembly
periods, extra curriculum activities, helping periods, and guid-
ance periods.
The writer felt that it would be a worthwhile study to
make a survey that would find out how the principals of second-
ary schools in Massachusetts are solving some of the problems
stated above. Jinowledge of current practice with regard to
these problems could then be tabulated to show comparisons
between types of schools, and size of enrollment. More speci-
fically, the purposes of the present study may be listed as
follows
:
1. To develop an inquiry form concerning the daily time
schedule, to be sent out to all public high schools
of Massachusetts.
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2. To report regarding the working day of pupils in all
public high schools of Massachusetts.
3. To report regarding current practice in provisions for
individual differences in all public high schools of
Massachusetts.
4. To report regarding current practice in scheduling of
activity periods in all public high schools of
Massachusetts.
5. To show comparison of above reports in respect to
types of schools, and size of enrollment.
B. Methods of conducting study
After careful research in the field, the writer decided
to use a questionnaire to gather the material for this study.
Considerable time and thought was put into the construction of
an inquiry form, with two basic thoughts in mind; first, that
it would get the desired facts, and second, that it could be
answered by the principals quickly and conveniently.
A rough draft was constructed, and with the help of
associate teachers, certain questions were eliminated, others
added, and some grouped together, in order to get a clear and
concise inquiry form. Then a brief, but pertinent, letter
was drafted to accompany the questionnaire. The following
inquiry form, and letter, were used in this study:
••
to
' 0 oilr 3 dyl/i stl'Saq X. ao -noigttlo iv
,
. 3 . ;j
.








.•• j:. .0 r„ be Jr, . I
bus ,e^oal beilesb 9i1 J 193 blu6w tl
iiq erfl xrf b^ijw.n-
.
a exxU ill bstu ©lew bos ,mot T<;iiL jj
INQUIRY FORM CONCERNING THE DAILY TIMS SCHEDULE IN THE SECONDARY
SCHOOLS OF MASSACHUSETTS
Please show grade enrollments for grades in your school only.








I. Length of school day
A. Do you have a single session day? Please encircle: Xes No
If wyes, M when does the session begin? a. in. End? p.m.
B. Do you have two sessions, one in the morning and one in th
afternoon? Please encircle: lee u
o
If Hyes,* please give the following data:
e
1. First session begins a.ra. Ends a.ra.
2. Second session begins p.m. Ends p.m.
C. How many periods do you have in the school day?
1. What is the length of each class period? minutes.
2. How many minutes do you allow for passing between
periods? minutes.
3. Do you use a warning bell to notify teachers and pupils
that the class period is almost over?
Please encircle: Yes No
If "yes,* how many minutes before the end of the
period does the bell ring? minutes.
D. Is your opening day of school a short day, or of
regular length? Please check:
( ) 1. Short day
( ) 2. Regulation day
a. if a short day, do teachers and pupils meet
all of their classes for abbreviated periods?
Please encircle: Yes No
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4II. Provisions for individual Differences
A. In scheduling any of your classes do you make provision
for homogeneous grouping? Please encircle: Yes JNo
1. If "yes, M please show percentage of homogeneous
grouping by grades in your school only:







2. Also, if "yes," please check the subject matter fields
in which some homogeneous grouping is done: (^)
( ) a. English [ ) g. .business subjects
( ) b. Social Studies i ) h. home Economics
( j c. Science ( J i. Art
( j d. Mathematics ( j j. Physical Education
( ) e. Industrial Arts { ) X. Music
( j f. Foreign Languages ( ) 1. Other
B. Which of the following factors are used in grouping
classes? Please check: (•/)
( ) 1. Intelligence quotient
( ) 2. Reading ability Index
( ) 3. Average scholarship in all subjects
l ) 4. Average scholarship in this or related subjects
( ) 5. Achievement testa
( ) 6. Aptitude tests
( ) 7. Prognostic tests
( ) 8. Other
C. Do you have one or more teachers who do remedial work
only? Please encircle: Yes .No
If "yes," how many teachers?
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D. Do you make provisions for teachers to stay after school
for any length of time in order to give help to pupils?
Please encircle: Yes Uo
1.
If "yes," please check the following:
( ) a. Each teacher must stay each night for a
definite period of time minutes.
t ) b. -Nights back are classified by subjects.
( j c. Each teacher must stay back one night a week
for a definite period of time minutes.
( J d. Other
2.
If "no," do you have a helping period during the day?
Please encircle: Xes .No
If "yes," what time of day is this helping period?
a.ra. p*ra.
III. Current Practice Concerning the Daily Time Schedule
A. The typical teaching load for the week consists of:
Please fill in blanks:
1. periods of class teaching.
2. periods of study halls or study rooms,
3. periods of extra curriculum and other duties.
B. The typical pupil load for the week consists of:
Please fill in blanks:
1. periods of classwork.
a. What is the maximum number of class periods that
any one pupil is allowed to carry per week?
class periods per week.
b. What i3 the minimum number of class periods that
any one pupil is allowed to carry per week?
class periods per week.
2. periods of study halls or study rooms.
3. periods of extracurriculum activity.
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C. Do you have double class periods for certain subjects?
Please encircle: Yes .No


















D. In your weekly schedule do you make provisions for
assembly periods? Please encircle: ies iMo
1. If "yes, * what day or days are used?
2. If Myes, M what period do you use? period.
E. Do your assembly programs ever run into the following
periods? Please encircle: Yes .No
If “yes,** do you alter the order of periods so that the
same period won’t be a short period after each assembly?








P. In your weelcly schedule do you make provisions for
home room periods? Please encircle: Yes ho
1. If "yes," what day or days are used?
2. if "yes," is the home room period a regular period
of the day? Please encircle: Yes ho
a. If "yes," what period is used? period.
b. If "no," what time of the day is it held?
a.m. p.m.
G. In your weekly schedule do you make provisions for
extra curriculum activities? Please encircle: Yes ho
If "yes," please check the following: [
( ) 1. A formal period each day is set aside.
( ) 2. One period a week is set aside.
I j 3. All extra curriculum activities are held after
school.
( j 4. Other
H. In your weekly schedule do you make provisions for a
formal discussion of youth problems, or some such
guidance program? Please encircle: Yes ho
If "yes," please check the following: (*/)
l J 1. A formal period each day is set aside.
( ) 2. One period a week is set aside.
( j 3. This activity is carried on through an elective
Butg ect.
( ) 4. This activity is carried on through a guidance
department of one or more teachers.
( ) 5. Other_
I. how many lunch periods do you have in one day?
1. What is the length of your lunch period? minutes.
2. Do you allow your students to leave the school grounds
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J. Do you have a detention period after school? Please
encircle: Yes .No
if "yes>* what part of your building do you utilize?
Please checlc the following: l )
( ) 1* The library
( ) 2. The assembly hall
( ) 3. The cafeteria
(, j 4. Your largest room
( ) 5. Pupils assigned to teachers on their nights bacle























I am making a careful study concerning the daily
time schedule in the secondary schools of Massachusetts.
I would appreciate it very much if you would fill out
the enclosed inquiry form, which in preliminary trial
took about fifteen minutes.
Any pertinent suggestions or supplementary material,
such as a copy of your daily time schedule, would be
appreciated.
A self-addressed envelope is enclosed for the re-
turn of the inquiry form.
Sincerely yours,
James E. Twohig
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The inquiry form was sent to the principals of all public
high schools in Massachusetts, two hundred fifty-eight ^258j in
all.
it was gratifying to get a total of one hundred sixty-four
U64) replies in a period of three weeks, as the writer had
been warned that principals were reluctant to take time to com-
plete inquiry forms. Furthermore, many of the principals com-
mented that the study appealed to them, and requested copies
of the tabulated results.
The answers to the inquiry form were tabulated in respect
to three types of schools, six year high schools, four year
high schools, and three year high schools; also, as to enroll-
ment into six different divisions, 100 or less, 101-250, 251-
500, 501-750, 751-1000, and over 1000. This task proved to
be very laborious and exacting.
The total number of answers to each question will not
agree with the total number of schools reporting, due to the
fact that not all questions affected each principal replying.
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Chapter II
Tabulated results and comparisons of current
practice concerning the daily time schedule
are shown in the following tables:
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Chapter III. Summary
it has been the purpose of this study to present a current
summary of what the principals of public secondary schools are
doing in relation to the daily time schedule, and to show these
facts in table form* Each table is a classification of the
answers, as to the type of organization, and to the enrollment
of the school.
In reading the tables, please notice that each classifi-
cation shows the number of secondary schools of that type in th<!
state, the number that responded to the inquiry, and then the
actual number of schools that replied to that particular ques-
tion. it is my belief that any reader needs to .Know the above
facts to interpret the actual meaning of each table.
-because of the vast detail involved in conducting a survey
of this type and scope, no attempt has been made to analyze
carefully each table. There can be no doubt that a detailed
analysis of all of the tables presented would be a major study
in itself; however, a brief summary of each table follows:
Table I shows the number of public high schools in Massa-
chusetts, classified as to enrollment, and as to number of
years in the high school.
Table II shows the number of schools that responded to the
inquiry, 164 out of 258.
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Table IV shows that moat schools start the single session
between 8:00 and 8:44, with the median 8:30.
Table V shows that most schools end the single session
between 1:15 and 2:44, with the median 2:00.
Table VI shows that only 24 out of 164 schools have a
double session day.
Table VII shows that most schools start the morning session
of a double session day, between 8:30 and 9:00, with the median
8:45.
Table VIII shows that most schools end the morning session,
of a double session day, between 11:45 and 12:15, with the
median 12:00.
Table IX shows that most schools start the afternoon
session, of a double session day, between 12:45 and 1:14, with
the median 12:45.
Table X shows that most schools end the afternoon session,
of a double session day, between 2:30 and 3:30, with the median
2:45.
Table XI shows that most schools have six or seven periods
a day, with the median seven periods.
Table XII shows that most schools have class periods that
average from 40 to 54 minutes in length, with the median 40 to
44 minutes.
Table XIII shows that most schools average between 2 and 4
minutes for passing between periods, with the median 2 minutes.
Table XIV shows that 63 schools have a warning bell to
show that the class period is almost over, a percentage of 38.
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Table XV shows that most schools ring their warning hells
one and two minutes before the end of the period, with the
median being two minutes.
Table XVI shows that 46 schools have a short opening day,
and 117 schools have an opening day of regular length.
Table XVII shows that of the 46 schools that have a short
opening day, 42 schools have teachers and pupils meet all of
their classes for abbreviated periods.
Table XVIII shows that the median length of minutes of
abbreviated periods, on short opening days, is 20 minutes, al-
though one- third of the schools have periods of 30 minutes.
Table XIX shows that 85 out of 164 schools make provisions
for homogeneous grouping.
Table XX shows that 10 schools make provision for homo-
geneous grouping in the seventh grade, the median percentage
being 100.
Table XXI shows that 13 schools make provision for homo-
geneous grouping in the eighth grade, the median percentage
being 100.
Table XXII shows that 28 schools make provision for homo-
geneous grouping in the ninth grade, the median percentage
being 60 to 69.
Table XXIII shows that 37 schools make provision for homo-
geneous grouping in the tenth grade, the median percentage
being 60 to 69.
Table XXIV shows that 38 schools make provision for homo-
geneous grouping in the eleventh grade, the median percentage
being 60 to 69.
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Table XXV shows that 37 schools melee provision for homo-
geneous grouping in the twelfth grade, the median percentage
being 70.
Table XXVI shows that homogeneous grouping is provided fo
in subject matter fields, in the following order: English,
Iiia thema tics. Science, Social Studies, Foreign Languages, and
Business,
Table XXVII shows the factors most used in grouping class
es, in the following order: Intelligence quotient, average
scholarship in all subjects, achievement tests, average schol-
arship in this or related subjects, reading ability index, and
aptitude tests.
Table XXVIII shows that 30 out of 164 schools have one or
more teachers who do remedial work only.
Table XXIX shows that 17 out of 24 schools have only one
teacher doing remedial work.
Table XXX shows that 134 out of 164 schools make provis-
ions for teachers to stay after school for any length of time
in order to give help to pupils.
Table XXXI shows that most schools require that each
teacher must stay back one night a week for a definite period
of time.
Table XXXII shows that only 15 out of 164 schools have a
helping period during the day.
Table XXXIII shows that of the 15 schools that have help-
ing periods during the day, most of these periods are in the
afternoon.
Table XXXIV shows that the typical teaching load for the
week is 25 periods of class teaching.
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Table XXXV shows that the typical teacher’s study room
load is 5 periods a week.
Table XXXVI 3hows that most teachers have very few extra-
curriculum duties.
Table XXXVII shows that the typical pupil’s classwork load
is 20 periods a week*
Table XXXVIII shows that the typical pupil’s study room
load is between 5 and 10 study periods per week*
Table XXXIX shows that most pupils have few extracurriculum
activities during the regular school day.
Table XL shows that 5 periods a week is the average range
between maximum and minimum number of class periods that any one
pupil is allowed to carry.
Table XLI shows that 117 out of 164 schools have double
class periods for certain subjects.
Table XLII shows that double class periods are scheduled
for subjects in the following order: Home Economics, Industrial
Arts, Chemistry, and Physics.
Table XLIII shows that 119 out of 164 schools make pro-
visions for assembly periods.
Table XLIV shows that there is no particular day that
assemblies are held, although Friday is used most.
Table XLV shows that the assembly programs run over into
the following period in 102 out of 119 schools.
Table XLVI shows that of the 102 schools where assembly
programs run over into the following period, 68 schools alter
the order of, or the time of, the remaining periods.
Table XLVII shows that 107 out of 164 schools make pro-
vision for home room periods.
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Table XLVIII shows that most schools have a home room period
every day.
Table XLIX shows that 85 out of 107 schools schedule the
home room period as a regular period of the day.
Table L shows that the first period of the day is used as
a home room period in most schools.
Table LI shows that if the home room period i3 not a regu-
lar period of the day, 27 out of 34 schools schedule it in the
morning.
Table LII shows that 116 out of 164 schools make provisions
for extra curriculum activities.
Table LIII shows that extra curriculum a ctivi ties are pro-
vided for in the following order: after school, a formal period
each day is set aside, and one period a week is set aside.
Table LIV shows that 67 out of 164 schools make provisions
for guidance.
Table LV shows that 43 out of 67 schools carry on guidance
through a guidance department of one or more teachers.
Table LVI shows that most schools have between one and two
lunch periods a day, with the median two.
Table LVII shows that most lunch periods range between 20
and 30 minutes in length, with the median 25.
Table LVIll shows that 49 out of 158 schools, that have a
lunch period, allow their students to leave the school grounds.
Table LIX shows that 105 out of 164 schools have a de-
tention period after school.
Table LX shows that most schools assign detention pupils
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A. Inquiry form used in this study
B. Letter sent to principals of all public high schools
'.
£ *n: qqA
eloorioa ... 1.. :••• .! ..tiioii i x.j ads .5
/>i > . . L . ... j . •:
INQUIRY FORM CONCERNING THE DAILY TILS SCHEDULE IN THE SECONDARY
SCHOOLS OF MASSACHUSETTS
Please show grade enrollments for grades in your school only.
Grade Enrollment Grade Enrollment
7 . 10 .
8 . 11 .
9 . 12 .
I. Length of school day
A. Do you have a single session day? Please encircle: Yes No
If "yes," when does the session begin? a.m. End? p.m.
3. Do you have two sessions, one in the morning and one in the
afternoon? Please encircle: Yes No
If "yes," please give the following data:
1. First session begins a.m. Ends a.m.
2. Second session begins p.m#- Ends p.m.
C. How many periods do you have in the school day?
1. What is the length of each class period? minutes.
2. How many minutes do you allow for passing between
periods? minutes.
3.. Do you use a warning bell to notify teachers and pupils
that the class period is almost over?
Please encircle: ’ Yes No
If "yes," how many minutes before the end of the
period does the bell ring? minutes.
D, Is your opening day of school a short day, or of
regular length? Please check: (s/)
( ) 1. Short day
( ) 2. .Regulation day
a. If a short day, do teachers and pupils meet
all of their classes for abbreviated periods?
Please encircle: Yes No
b, .If "yes," what is the length of each abbre-
viated period? minutes.
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II. Provisions for Individual Differences
A. In scheduling any of your classes do you make provision
for homogeneous grouping? Floe so encircle: Yes No
1. If "yes,” please show percentage of homogeneous
grouping by grades in your school only:








2. Also, if ”yes," pleaso check the subject matter fields
in which some homogeneous grouping is done: (i/)
( ) a. English
( ) b. Social Studies
( ) c. Science
( ) d. Hathematics
( ) e. Industrial Arts
( ) f. Foreign Languages
( ) g. Business subjects
( ) h. Home Economics
( ) i. Art
( ) j. Physical Education
( ) k. Music
( ) 1. Other
B. Which of the following factors arc used in grouping










) 1. Intolliigcnce quotiejtit
) 2. Reading ability Ind<ex
) 3. Average scholarship in
) A. Average scholarship in
) 5. Achieve]nont tests
) 6 . Aptitude tests
) 7. Prognostic tests
) 8. Other
all subjects
this or related subject©
C. Do you have one or more teachers who do remedial work
only? Please encircle: Yes No








































































D. Do you make provisions for teachers to stay after school
for any length of tine in order to give help to pupils?
Please encircle: Yes No
1.
If "yes," please check the following: {{/)
( ) a. Each teacher must stay each night for a
definite period of time minutes.
( ) b. Nights back are classified by subjects.
( ) c. Each teacher must stay back one night a week
for a definite period of time minutes.
( ) d. Other
2.
If "no,” do you have a helping period during the day?
Please encircle: Yes No
If "yes,” what time of day is this helping period?
a , xu. p . m.
III. Current practice Concerning the Daily Time Schedule
A. The typical teaching load for the week consists of:
Please fill in blanks:
1, periods of class teaching.
2, periods of study halls or study rooms.
3, periods of extracurriculum and other duties.
B. The typical pupil load for the week consists of:
Please fill in blanks:
1. periods of classwork.
a. What is the maximum number of class periods that
any one pupil is allowed to carry per week?
^class periods per week.
b. What is' the minimum number of class periods that
any one pupil is allowed to carry per week?
class periods per week.
2.
___
periods of study halls or study rooms.






C. Do you have double class periods for certain subjects?
Please encircle: Yes No



















D. In your weekly schedule do you make provisions for
assembly periods? Please encircle: Yes No
1. If "yes," what day or days are used?
2. If "yes," what period do you use? period.
E. Do your assembly programs ever run into the following
periods? Please encircle: Yes No
If "yes," do you alter the order of periods so that the
same period won’t be a short period after each assembly?






F. In your weekly schedule do you make provisions for
homeroom periods? Please encircle: Yes No
1. If "yes," what day or days are used*7
2. If "yes,” is the homeroom period a regular period
of the day? Please encircle: Yes No
a. If "yes,” what period is used? period.
b. If "no," what time of the day is it held?
a . m. p . m.
G. In your weekly schedule do you make provisions for
extracurriculum activities? Please encircle: Yes No
If "yes," please check the following: ()
( ) 1. A formal period each day is set aside.
( ) 2. One period a week is set aside.
( ) 3- All extracurriculum activities are held after
school.
( ) 1.. Other
H. In your weekly schedule do you make provisions for a
formal discussion of youth problems, or some such
guidance program? Please encircle: Yes No
If "yes," please check the following: {<y)
( ) 1. A formal period each day is set aside.
( ) 2. One period a week is set aside.
( ) 3. This activity is carried on through an elective
subject.
( ) 4. This activity is carried on through a guidance
department of one or more teachers.
( ) 5. Other
I. How many lunch periods do you have in one day?
1. What is the length of your lunch period? minutes.
2. Do you allow' your students to leave the school grounds
during lunch periods? Please encircle: Yes No
J. Do you have a detention period after school? Please
encircle: Yes No
If "yes," what part of your building do you utilize?
Please check the following: (v/)
( ) 1. The library
( ) 2. The assembly hall
( ) 3. The cafeteria
( ) 4. Your largest room
( ) 5. Pupils arc assigned to teachers on their nights back





I am making a careful study concerning the daily
time schedule in the secondary schools of Massachusetts.
I would appreciate it very much if you would fill out
the enclosed inquiry form, which in preliminary trial
took about fifteen minutes.
Any pertinent suggestions or supplementary material,
such as a copy of your daily time schedule, would be
appreciated.
A self-addressed envelope is enclosed for the re-
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